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HHCTPYKUMUS
00 OCyIIeCTB/IEHHH KOHTPOJISi BLINMOJIHEHHS] TPeOOBAHMI MO 3aLIHTe
MepCcOHATbHBIX JaHHBIX B MYHHIIHNAJIbHOM JOLIKOJLHOM 00pa3oBaTeIbHOM
OKKETHOM YYpesKAeHHH JIeTCKHil cax obmepassusaomero suaa Ne 84 r.Coun

1. O0uIMe noJjIoKeHus

Hacrosiiias uHCTpykuMsi paspaboTaHa B COOTBETCTBHH C II0JIOKEHHSIMHU
DenepanbHoro 3akona or 27 mwons 2006 roga Ne 152-®3 "O nepcoHANBHBIX
JIaHHBIX" ¥ TPeDOBaHHMSIMMU 110 COOIOAEHHIO MEP, HaNpaB/IeHHBIX Ha obecredyenue
BBIIIOJIHEHHs  00s3aHHOCTEH, mpexycMoTpeHHBIX MenepanbHbiM  3akoHoM 'O
MEPCOHANBHBIX JMAHHBIX" W MPUHATEIMH B COOTBETCTBHM C HMM HOPMATHBHBIMH
MPaBOBBIMH ~ AKTaMH, OINEpaTOpamH, SBISIOIMIMMUCH T[OCYAAPCTBEHHBIMU WM
MYHUIMTIQIBHBIMK  OpraHaMM, YTBEPXKAEHHBIX TMocTaHOBIeHHeM [IpaBUTesbCTBA
Poccutickoit Menepaunn ot 21 mapra 2012 rogza Ne 211, u onpeaensiet MOPSA0K
OpraHU3aliMi W OCYLIECTBIICHUSI KOHTPOJS BBINOIHEHHS! COOTBETCTBUA 00OpaboTKH
MEPCOHALHBIX NaHHBIX TPeOOBaHUAM K 3allUTe [EePCOHANBHBIX JAHHBIX B
MYHUIHITATBHOM  JIOIIKOJBHOM — 00pa3oBaTe/bHOM  OIO/UKETHOM  yupeikIeHHH
JIeTCKOM cally obiuepassuBatouiero Buaa Ne 84 r.Couu (nanee — JIOY).

MHcTpykuus o0si3atenbHa Ui MCIOJHEHHUS BCEMH JOKHOCTHBIMU JTHIIAMM
JIOY, ocymecTBAsSIOMUME KOHTPOIL COCTOSIHUS 3aII[Thl NEePCOHAIBLHBIX JaHHBIX.

KOHTpO/Ib BBINONHEHUS COOTBETCTBHS 0OPabOTKM IEPCOHATBHBIX NAHHBIX
TpeOOBaHMAM K 3alLUTE MEePCOHANBHBIX JaHHBIX B JJOVY OCYLIECTBJIAETCS C LIEJIBIO
ONPEACICHHUsA HA/IM4Ms HECOOTBETCTBMH MeXay TpeOyeMBIM YPOBHEM 3alllMThI
MEPCOHATBHBIX NaHHBIX U €ro (PaKTHYECKMM COCTOSIHHEM, IPABHILHOCTH 06paboTKH
[ICPCOHATILHBIX TaHHBIX OTBETCTBEHHBIMM JHMLIAMH B CTPYKTYPHBIX MOAPa3ae/IeHH4X,
a TAKKe BBIPA0OTATH MEPBI 110 UX YCTPAHEHUIO M HEJONYIIEHHIO B JaibHelileM.

KOHTPOJIb  OCYIECTBISET OTBETCTBEHHBI 3a OpPraHU3aLMIo 00paboTku
MepCOHANBHEIX AaHHBIX B JJOV.

KOHTpOJIb TpoBOAMTCS B (DOpMe ILIAHOBBIX W BHEIIAHOBBIX [IPOBEPOK.



BHeraHoBbIe MPOBEPKHA MOTYT ObITh KOHTPOJIBHBEIMU U 110 YaCTHBIM BOIpPOCaM.

KOHTpO/IbHBIE  MPOBEPKH  I[POBOAATCS A8 YCTAHOBJICHHS  IOJIHOTBI
BBITIOJIHEHHMSI PEKOMEH JallMH [VTAHOBBIX MTPOBEPOK.

[IpoBepkH IO YacTHBIM BOIIPOCAM OXBAThIBAOT OT/AC/bHbIE HAIPaBICHHUA M0
3alllATe TepPCOHANbHBIX JaHHBIX W MOIYT MPOBOJAMTBCA B Ciy4asX, KOrja CTald
H3BECTHBI (aKThl HECAHKIMOHMPOBAHHOTO [OCTyNa, YTeYKH MO0 yTpaThl
NepCOHANBHEIX JaHHBIX cyObektoB JIOY wunu HapywieHds: TpeOOBaHHH IO
00paboTKe M 3aIUTe NePCOHABHBIX JaHHBIX.

[IpoBepKH OCYIIECTBISIOTCS OTBETCTBEHHBIM 3a OpPraHMU3aLMio 00padOTKH
nepcoHanbHbIX JaHHbIX B JIOY nmubo komuccueid, 00pazyeMoii 3aBe 1y FOIHM.

Cpoku TIpoBe[eHHS] KOHTPOJIBHBIX IIPOBEPOK MAOBOAATCS PYKOBOIUTEIAM
NpoBepsieMbIX CTPYKTYPHBIX IOpa3ieseHui He 1o3/iHee, YeM 3a 24 yaca JI0 Havana
TPOBEPKH.

[IpoBepKH IO YacTHBIM BOMPOCaM MOTYT IMPOBOJIUTHCS 0€3 YBEIOMIICHHS
PYKOBOJIMTEIEH MPOBEepsAeMbIX MOApa3IeIeHUi (OTAIOB).

[lepyoAMYHOCTE ¥ CpPOKM TIPOBEIEHUS TUIAaHOBbIX MpoBepok IOV
yCTAHAB/IMBAIOTCA IUIaHOM, yTBepkaaembiM HauanbHukom ynpasienus. Cpokw
IPOBEAEHUs IUIAHOBBIX [IPOBEPOK JIOBOAATCH PYKOBOJMUTENSAM ITPOBEPSEMBIX
CTPYKTYPHBIX IOApa3ziejeHuil (0T1e10B) He no3jaHee, yeM 3a 10 cyToK 10 Havaza
[MPOBEPKH.

2. IlopsinoK MOArOTOBKH K ITPOBEPKE

[TpoBepka MpPOBOAUTCS HAa OCHOBAaHMM pacrnopsbkeHus saseayrouiero J1OV.
OTBeTCTBEHHBIH 3a OpraHu3anul o0padOoTKM NepCcOHaNbHBIX HaHHbIX B JOY
MOArOTABIMBAET MPEIOKEHUS 110 COCTaBy KOMUCCHU. IIpoeKT mprkasa o npoBepke
MOATrOTAB/IMBAaeT OTBETCTBEHHBIH 3a OpraHu3aluilo o00pabdOTKH IepCOHaJbHbIX
naHHbIxX B 1OV,

[IpoBepsitomne juua o0sS3aHbl MOJAYUYUTH Y PYKOBOAMUTEEH IPOBEPAEMBIX
CTPYKTYPHBIX  TIoJpa3zielieHuit  uHbopmauuo 00  ycrnoBusx  oOpadOTKH
[IePCOHAIBHBIX JAHHBIX, HEOOXOMMMYIO I JOCTHXKEHHUs Lenei mnposepku. [lepen
HA4yaJIOM I[POBEPKHU OHU JOJIKHBI H3YUUTh MaTepHasbl MpeablAYIIHX TPOBEpPOK
IAHHOTO CTPYKTYPHOI'O MOApa3/ieIeHHS.

3. [lopsaaok npoBeieHHsT MPOBEPKH

[lo npubBITHIO B CTPYKTYpHOE MOJpazjielieHue AJid TMpPOBEJCHUA TNPOBEPKH
npeaceaaTeslb KOMUCCUM NPUOBIBAET K PYKOBOJAUTENIO IIPOBEPSIEMOTO CTPYKTYPHOTO
ojpasje/ieH|ss YIIpaBlIeHHs, I[PEIACTaB/IsIeTCs €My MW [peJICTaBIsieT JIpyrux
MPUOBIBILIMX HA IIPOBEPKY JIHLL

PykoBoauTenes mpoBepseMOro CTPYKTYPHOTrO  mojpasieseHus  o00s3aH
OKa3pIBaTh COJEHCTBHME KOMMCOMH [0 [IPOBEpPKE M B cliydae HeO0OXOAMMOCTH
ONpenessieT JOJKHOCTHOE U0, OTBETCTBEHHOE 32 COTIPOBOKIECHUE IIPOBEPKH.

Ha nepuoa  mnpoBeleHMss  KOHTPOJIBHBIX  MEpONpPHUATHH  00paboTky
[IEPCOHANBHBIX JaHHBIX HEOOXOAMMO 110 BO3MOXKHOCTH npekKpamarth. Jlomyck



MPOBEPSIOIIMX JIUIl K KOHKPETHBIM HH(OPMALMOHHBIM pecypcaM, 3allylliaeMbIM
CBEIEHHUSAM M TEXHHYECKMM CpeJCcTBaM [OJDKEH HCKIYaTh O3HaKOMIIEHHE
[TPOBEPSIOIIUX JITUII ¢ KOHKPETHBIMH MEPCOHATBLHBIMHU JaHHBIMH.

OOLIMH NOPsAA0K NPOBEAEHUS MMPOBEPKHU BKJIKOHAET CSAYIOLIEe:

| ) mosydeHue JTOKYMEHTOB O pacrpele/leHuH o0s3aHHOCTel 1Mo oOpaboTke M
3alIATE [€PCOHAJIbHbIX [daHHbIX, BbISIBJI€HWE OTBETCTBEHHBIX 3a 00padOTKy H
3alUTY MEePCOHANBHBIX JaHHBIX U YCTaHOBIEHUE (aKTa 03HAKOMIIEHUS PabOTHUKOB
[IPOBEPSIEMOr0O CTPYKTYPHOI'O OIpa3Ae/IeHUsl CO CBOEH OTBETCTBEHHOCTBIO;

2) MoJIyyeHHe IpU COJAeHMCTBHH pPadOTHUKOB MPOBEPSEMOr0 CTPYKTYPHOIO
noapasAeiaeHus NOKYMEHTOB, Kacawluuxcsi o0paboTKM M 3alIMThl MEPCOHANBHBIX
JaHHBIX B JAHHOM CTPYKTYPHOM MOApAa3ie/IeHUU;

3) aHaJIM3 NOJTY4YEHHON JTOKYMEHTAllUH;

4) HenocpeACTBEHHas TIPOBepKa BBIMOJHEHUS YCTAHOBJIEHHOTO TOpsIKa
00pabOTKKM M 3alIMTHI IMEPCOHAJBHBIX MAHHBIX W TpeOOBaHUN 3aKOHOATelbCTBa
Poccuiickoit @enepaunu B 001aCTH 3aIIUTHI IEPCOHAIBHBIX JaHHBIX.

[Tpu 3TOM corilacoBBIBatOTCS KOHKPETHBIE BOIIPOCKI IT0 00BEMY, COAEPIKAHMIO,
CpOKaM IPOBEJAEHUS MMPOBEPKH, a TAKKe KaKUX AOKHOCTHBIX JHI CTPYKTYPHOIO
MoJapasaeNeHnss HeOOXOAMMO [MpUBJIeYL K [POBEPKE W KAaKue OOBEKThl CjeayeT
[TOCETUTh.

B xoze ocylecTBneHNs1 KOHTPOIIS BbINONIHEHUS TpeboBaHui o obpaboTke u
3alUTe MEPCOHANBHBIX JAHHBIX B [IPOBEPAEMOM CTPYKTYpHOM noapaszaenenuu JIOY
paccMaTpUBaKOTCs, B YaCTHOCTH, CIIEAVIOLLME MTOKa3aTelu:

1) B yacTu ob11e#t opranuzaluu padot 1o o0paboTKe MepPCcoOHaIbHbIX JaHHbBIX:

a) COOTBETCTBHE MH(pOPMALMM, YKa3aHHOW B yBeJIOMIEHHH 00 oOpaboTrke
NMepcoHaNnbHBIX AaHHBIX J1OY, peansHOMY MOIOKEHHIO AeIT;

0) coorBeTcTBUE  OOpabaThiBaeMoiri ¥ cobupaemoit  mHGMDOpPMAIUH
(MepcoHaNBHBIX JIaHHBIX), HMX TMOJHOTa, B COOTBETCTBHH C HOPMAaTHBHBIMMU
NIPABOBBIMH aKTaMH M JIOKAJIIBHBIMU aKTaMH, NPUHATEIMHA B JIOVY;

B) HaJIMYME€ HOPMATUBHBIX JOKYMEHTOB I10 3aLIUTE ITEPCOHAIBHBIX JaHHbIX,

) 3HaHWE HOPMATHBHBIX JOKYMEHTOB PabOTHUKAMH, UMEIOLIMMHU J0CTYI K
[IEPCOHAIbHBIM JaHHBIM;

1) NOJTHOTA W NPaBUJIBHOCTh BBINOJHEHUS TpPeOOBaHHM HOPMATUBHBIX
noKymeHTOB JIOY paboTHHUKAMH, UMEIOILMMHU JIOCTYII K MEPCOHAIBHBIM JaHHBIM:

€) HaJlH4YHe TOKYMEHTOB, OTIpeIeIIOlINX COCTaB pabOTHUKOB, OTBETCTBEHHbIX
3a OpraHM3alMIO 3alLMTBI MEPCOHAIBHBIX JaHHBIX B I10Jpa3/ieIeHHH, COOTBETCTBHE
OTUX JIOKYMEHTOB peaJbHOMY INTATHOMY COCTABY TOIpa3ieleHus, a TaKkKe
MOATBEePXKACHHE (PaKTa O3HAKOMIIEHHS OTBETCTBEHHBIX PabOTHUKOB C JaHHBIMH
NOKYMEHTAMH;

JK) YPOBEHb IIOJIOTOBKH pa0OTHHKOB, OTBETCTBEHHBIX 34 OPraHM3aLMIO
3aLUThI MEPCOHANIBHBIX JaHHBIX B MOIpa3/IeIeHHH;

3) HalIM4Yhe cornacuii Ha 0OpaGoTKY MepCOHANBHBIX aHHBIX CYOBEKTOB
EPCOHAIBHBIX JNaHHbIX. COOTBETCTBHE 00BEMA MEPCOHANBHBIX JAHHBIX H CPOKOB
00paboTKH LensIM 00pabOTKH MepCOHaNbHBIX JTaHHbIX.

2) B 4acTH 3alIUTHl MEPCOHAIBHBIX ITaHHBIX B WH(DOPMALIMOHHBEIX CHCTEMAX
epCoHaNbHbIX NaHHbIX (nanee - UCIT/IH):



a) COOTBETCTBHE CpeAcTB BhlyucauTeabHOM TexHuku WCII/IH nokazaTensm,
yKazaHHbIM B JJokyMeHTauuu Ha UCIT/IH;

0) CTPYKTypa ¥ COCTaB JIOKAJIbHBIX BBIYUCIHTENBHBIX CeTel, OpraHu3alius
pasrpaHMYeHUs] AOCTyIla MOJIb30BaTelleld K ceTeBbIM MHMOPMALMOHHBIM pecypcam,
MOPALAOK 3allliThl OXpaHsAEMBIX CBeIeHUH MpHu nepenayve (oOMeHe) NMepCOHAIBHBIX
AdHHBIX B CCTH IICPCIaydH JaHHBIX,

B) COO/IIOIEHHE  YCTAHOBJIEHHOIO  TMOPSIAKA  MCIO/Ib30BAHHUS  CPENCTB
BeIYucuTeIbHOU TexHUuKku MCIT/1H;

) HaIM4ue U 3(PPEeKTUBHOCTh NPUMEHEHUSI CpPEJICTB M METOJIOB 3alll|Thl
MePCOHAJIbHbBIX JTaHHBIX, 00padaTbiBaeMbIX Ha CPEACTBAX BBEIYMUCIMTE/IbHOH TEXHHKH;

1) coOnoaeHmne TpeOOBaHHi, npeabsaBISEMBIX K [1apoJIsim Ha
UH(pOpPMaLMOHHBIE PECYPChI;

e) coonmozieHue TpeOOBaHMH M TIpaBWJI AHTUBUPYCHOMW 3aIlMTHI CPEJICTB
BBIYUC/IUTEILHON TEXHUKHU;

)K) KOHTPOJIb JKYPHAJIOB Y4Yé€Ta HOCHUTEJIeH MepcOHalbHBIX OaHHBIX. CBepka
OCHOBHOI'O JXypHaja ¢ aybiupyromum (eciu TpeOyeTcs BeleHHe AyOIMPYIOLIETo
y4yéTa HOCUTENeH );

3) TECTHPOBAaHHE peanu3aluy MpaBuil (QUIBTPALMM MEKCETEeBOr0 JKpaHa,
rnpolecca perucTpaluu, rnpoiecca HACHTUDUKALHWK U ayTeHTU(]UKAILIMK 3ampocoB,
nporecca MAGHTUPUKALMK W ayTeHTHDHUKALMH aIMHUHHCTPATOPa MEXKCETEBOIO
9KpaHa, Mpolecca perucTpauuy AeHCTBUI aIMUHUCTPAaTOpa MEKCETEBOr0 JIKpaHa,
[porecca KOHTPOJIA 3a LIEIOCTHOCTbIO MPOrpaMMHON M HH(MOPMALMOHHON 4acTu,
MpoLEeaypPbl BOCCTAHOBJIEHHsI HACTPOEK MEKCEeTEBOI0 3KpaHa.

3) B 4aCTH 3al{MThl UH(POPMALUOHHBIX PECYPCOB U MOMEILEHUH:

a) IPaBHJIBHOCTH OTHeceHUs 06pabaThiBaeMoil HHGOPMALMH K 1€PCOHATBHBIM
JAHHBIM;

0) NpaBUIBHOCTE YCTAHOBJIEHUS YPOBHS 3ALIMUIIEHHOCTH [1EPCOHANBbHbIX
JABIHHBIX B HHPOPMAITMOHHON CHCTEME;

B) 3aKpeIUICHHEe  IPa)XAaHCKO-NIPaBOBOM  OTBETCTBEHHOCTH B codepe
HH(OPMALIHOHHOM 0e30MacHOCTH U COOMIOJEHHUsS pexuMa KOH(DHISHIMATBHOCTH
MEPCOHAJIBHBIX NaHHBIX B [paBHJIaX BHYTPEHHEro TPYAOBOTO Daclopsika,
[MOJIOXKEHHUAX O CTPYKTYPHBIX noapaszzeneHusx IOV, n0/KHOCTHBIX MHCTPYKLUSIX
pabOTHHUKOB U TPYIOBBIX JA0IOBOpAX;

[) MOPSIIOK Mepelad MepCcOHalbHBIX JaHHLIX OpraHaM TroCyAapCTBeHHOI
BJIACTH, MECTHOTO CaMOYTIPaBI€HUS U CTOPOHHUM OpPraHU3auusaIM (KOHTpareHTam);

1) IeUCTBEHHOCTh NPHHUMAEMBIX MEp [0 3allUTe OXPAHSAEMbIX CBEICHHN B
X0/ie MOATOTOBKH MaTepHallOB K OTKPBITOMY OIIyOJIMKOBAHHIO U TIPU M3rOTOBIEHUU
PEKIIAMHOM POy KIUH;

€) COCTOSHME  KOH(MISHLMAIBHOIO  [JeJONPOU3BOJICTBA,  COOIIONEHMHE
YCTAaHOBJICHHOTO TIIOpPsAJKa IIOArOTOBKM, Y4€Ta, HCIIONB30BAHHS, XpaHEHUS W
YHHYTOKEHHSA JOKYMEHTOB, COAEp KalUX IIEPCOHAIbHBIE JaHHBIE;

’K) BBITIOJIHEHUE TPeOOBAHMIT 110 NPaBUIBLHOMY 0GOPYIOBAHUIO 3AIMIIAEMBIX
[IOMEIIEHUH U TPeIOTBPAILEHUIO yTeYKH OXPAHIEMbIX CBEJEHMH NP NPOBEIEHHUH
MEepOTIPUATHI KOH(DHIEHINAIBHOTO XapaKTepa;

3) COOTBETCTBHE 3alLHUIIAEMBIX TOMEILIEHUH HX TEXHUYECKHM [acropTam.



————— —

/ Bonee mopoGHO BOMPOCH!, MOJIEXKAIHE NPOBEPKE, MOTYT PACKPBIBATHCS B
OTENBHBIX JJOKYMEHTaX (METOANYECKMX PEKOMEHAALMAX, TEXHOIOTHIECKHX KapTax,
naMsaTKax v T.I0.).

Bo Bpems mpoBejeHHs NMPOBEPKH, BBIABICHHBIC HapyICHHS TpeOOBaHUHI 110
0OpaboTke ¥ 3allUTe IEPCOHANbHBIX MAHHBIX HOJDKHBI OBITH 10 BO3MOJKHOCTH
ycrpaHeHsl. [IpoBepsitolye Jula MOTYT JaTh PEKOMEHJAMH IO yCTPAHCHHIO Ha
MeCTe OTMEYaeMBbIX HapylIeHWH U HeTOCTATKOB.

HenocTarky, KOTOpEIE He MOTYT OBITh YCTPaHEHBI Ha MECTE, BKIIOYAIOTCA B
MTOTOBBIM JJOKYMEHT 10 pe3yJibTaTaM [IPOBEPKH.

4. OdopmiieHHre pe3ybTaToB MPOBEPKH

Pe3ynbTaThl IPOBEPKH ODOPMIIAIOTCS:

1) aKTOM - MpU MPOBEJAEHHU MPOBEPKU KOMUCCHEH;

2) cay)keOGHOM 3amUCKOi - IpH MPOBEJEeHUH MPOBEPKH Ha3Ha4CHHBIMH
CIieI[HaJTMCTaMH.

AKT Wunu ciyxeOHas 3arluMcKa COCTaBiIsgeTcss B JBYX OJK3eMIUIApax u
MOAMUACHIBAETCS YJIeHaMH KOMHCCHH.

OIMH SK3eMIUISP XPaHWUTCA Y OTBETCTBEHHOTO 3a OpraHM3aliio 00paboTku
nepcoHanpHbIX gaHHbIX JIOY. Bropod OSK3eMIUISAp XpaHWUTCA B JIOY B
ycTaHOBJeHHOM mopsiike. Komus akra O MpoBEpKE OCTAaeTCs B TPOBEPAEMOM
CTPYKTYPHOM MOApa3sIe/IeHHH.

Pe3ysbTaThl IPOBEPOK CTPYKTYPHbBIX M0Apa3ie/eHHH MEPHOANICCKH obo01IarTCA
OTBETCTBEHHbIM 3@ OPraHU3alM0 00paboTKH MepcoHaNbHBIX AaHHbIX B JIOY 1
JIOBOASTCS IO PYKOBOIAUTENIEH CTPYKTYPHBIX 110/Ipa3iesieHHH. [Ipu HeOOXOAUMOCTH
IPUHATHS PeLIeHUI 110 pe3y/bTraTaM MpoBEePOK CTPYKTYPHBIX nojipas3zesieHnt Ha
ums 3aBesytomero JIOY roToBsTes COOTBETCTBYIOLINE CIIy/KeOHbIE 3aHCKH.

BBeneHo B 1eHCTBUE

mpukasom 1o MIIOBY Ne 84 o1 A £F Y No _ 35
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